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If a subject is involved in any type of investigation, all study components must have
CITI certificates. But the big question is: Which certificate do | need? This chart will
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help you determine the required certification based on your department.
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Administrators' advice:

e Make sure that all CITI certificates are up to date before uploading to
Streamlyne. Expired CITI certificates will get your protocol returned.

e While not required, uploading all your CITI certificates to Streamlyne
as a single PDF file will help accelerate your review process.

e |f you require a Biosafety/Biosecurity Certificate, you will also need an
authorization letter from Dr. Grissell Tirado (gtirado@psm.edu).

e CITI Certificates are meant to be uploaded under each protocol
personnel, please upload your CITI Certifiacates in the designated
section (personnel), not in protocol attachments.

streamlyneirb@psm.edu

@ 787-840-2575 ext. 4754
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IACUC ensures that studies comply with federal, state, and institutional guidelines, including the Animal
Welfare Act and Public Health Service (PHS) Policy. It reviews research protocols, inspects animal facilities, and
ensures that alternatives to animal use are considered whenever possible. Ponce School of Medicine has an
approved Animal Welfare Assurance D16-00392

Every investigation requires training, and study personnel involved in animal research must complete specific
CITI Certificates. These certificates must be uploaded to Streamlyne to ensure compliance with research
regulations.

Animal TECHNICIANS add: Students working with Working with MICE in
Laboratory Animal Animals add: Students Research add: Family:
Research-Animal working with Animals CITI Muridea Cricetidae CITI

Technicians CITI Certificate. Certificate. Certificate.

0

Required by the
Institution for

handling private or
confidential data :
Information Privacy
Security (IPS) CITI
Certificate.

RESEARCHERS add:
Laboratory Animal

Students NOT working with Working with RATS in
animals (but are part of the Research Setting add:
study) add: Students NOT Genus: Rattus CITI
working with animals CITI Certificate.

Certificate.

Research -Researchers
CITI Certificate.

Administrators' advice: For more Information
» Make sure that all CITI certificates are up to date before uploading to scan this QR Code
Streamlyne. Expired CITI certificates will get your protocol returned.
* While not required, uploading all your CITI certificates (per personnel) to
Streamlyne as a single PDF file will help accelerate your review process.
* If you require a Biosafety/Biosecurity Certificate, you will also need an
authorization letter from Dr. Grissell Tirado (gtirado@psm.edu).
* CITI Certificates are meant to be uploaded under each protocol
personnel, please upload your CITI Certificates in the designated section firizarry@psm.edu
) (IACUC ADMINISTRATOR)
(personnel), not in protocol attachments.
» Ensure protocol is written at 8" grade level reader and include timelines
to facilitate reviews.

787-840-2575
ext. 4752 (IACUC)
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You could receive a “Return to PI” (Principal Investigator) in your protocol submission if the IRB

reviewer finds that your submission is incomplete, contains errors, or requires clarification or changes
before it can move forward in the review process.

To avoid receiving a "Return to PI" notification, make sure to follow IRB guidelines carefully. All
necessary information and instructions can be found at:

These are the MOST Common reasons for a “Return to PI":

) Missing information - Required sections are not filled
out or attachments (like abstract, consent forms or
instruments in both English and Spanish) are not
included.

Inconsistencies - Details in your application don't
match (e.g., participant numbers, procedures, or
timelines vary between sections).

Incorrect selections - Submission or review type,
categories for exemption or expedited review, or
checkboxes do not align with your actual protocol.

To learn how to resubmit a
protocol, scan the QR code
below.

Formatting issues - Documents aren’t properly
uploaded in the correct format (PDF).
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Ethical concerns - Inadequate explanation of how you
will protect participants' confidentiality, minimize risk,
or obtain informed consent.

When your protocol is returned, review the comments provided
though email. These will tell you exactly what needs to be fixed
streamlyneirb@psm.edu or clarified. In this stage, no other document is required. (Do not
use “"Answer to critiques” document).

@ 787-840-2575 ext. 4754






